Troop 945 Cost Reimbursement Form (All allowable costs must be accompanied by receipts)
Complete form after trip is complete.

Event and Date: ____________________________________________________________
	Description of Costs and Fees
	List items purchased (general description)
	Amount


	Facility Cost (e.g., Campsite, Entry Fees, etc.)
	
	

	
	
	

	
	
	

	Consumable Cost (e.g., food, dry goods, etc.)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Cost of new Troop Equipment (New equipment purchased for trip that will be added to the troop inventory after trip)
	
	

	
	
	

	
	
	

	Other authorized Cost
 (e.g., tolls, gas, etc.)
	
	

	
	
	

	
	
	

	
	
	

	Total Cost for trip.  Payment made to:  ___________________________
	


	Cost of Trip is ____________ per person.  
	Number of attendees

	#
	Fees Collected

	
	Scouts paying by cash or check
	
	

	
	Scouts paying with Scout Bucks
	
	

	
	Adults paying with cash or check
	
	

	
	Non-paying Adults

	
	

	
	Total Money Collected
	
	


� All receipts need to be attached.


� Any costs in this area need to be pre-approved by the Scoutmaster and/or Committee Chair prior to trip.


� Attach final signup sheet that shows how each attendee paid (Cash, Check, or Scout Bucks)


� Adults that drive and Trained Adult Leaders do not need to pay for weekend trips.





